SETTLEMENT OR JUDGMENT DISBURSAL CHECKLIST FOR

PAYMENT OF MEDICAL BILLS OR LIENS

·  SEQ CHAPTER \h \r 1Is the client in bankruptcy?  If so, it may be necessary to obtain relief from the bankruptcy stay before moving to dismiss in a state court action.  See In re Enyedi, 371 BR 327 (Bankr. N.D. Ill. 2007).  Also see Personal Injury Claims and Bankruptcy, PLF In Brief, February 2008.  Available online at www.osbplf.org.  Click on the In Brief link under Loss Prevention.

· Did the client receive benefits from Medicaid, Medicare, the Oregon Health Plan, or another source?  If so, there may be a lien against the settlement proceeds.  Determine the client’s benefit status and ascertain lien amounts, if any.

· Clearly mark files when a notice of lien is received in connection with a client's case.  A red stamp on the outside of the filing stating "LIEN FILED" works well. If you are using case management software, make a prominent note in the client’s electronic record.

· If a notice of lien has been filed, contact the courthouse in the county where the lien was filed to see if the lien has been satisfied.  If not, call the lien holder to verify the amount of the lien and list that amount, along with the date called and the name of the personal spoken with, on your list of bills.

· Obtain client's consent in writing to pay all outstanding medical bills out of any settlement or judgment obtained for the client.  (Explain the benefits of doing it in this manner.)

· Keep a running list of all bills incurred by the client as they are received in the office.  Keep all bills in a separate envelope in the file.

· Have the client review all bills prior to final disbursal to see if any are missing.

· Prior to final disbursal, make a list of all bills (doctor, telephone number, and amount) and a list of any hospital (or other) liens (name, date of filing, and amount).

· Call each doctor or medical care provider to verify amount owed.  Document your list of bills with the date called, the person spoken with, and the amount of the bill.

· Send a cover letter to the medical provider with each payment confirming the date the provider was called, the person spoken to, and the amount reported as due.

· Pay any outstanding liens and make sure a satisfaction of lien is recorded.

· Send a final statement to client outlining all payments made from the judgment or settlement.
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